
Fingerprint Instructions 
 
Livescan Fresno  
559-476-6853 
1754 E. Bullard Ave #105 
Fresno, CA 93710 

 
Hours: 
Monday-Friday: 9am-6pm Closed for Lunch 1-2pm; 
 
Saturday: 8am-12pm 
 
Service Requests: 
DOJ- California Personal Record Review cost $45 

 
FBI cards- $20 for 1 card or $30 for two 
 
$18 Money Order for FBI Request 

 

Instrucciones Para Sevicio de Huellas 
 
Livescan Fresno  
559-476-6853 
1754 E. Bullard Ave #105 
Fresno, CA 93710 
 
Horas de Operación: 
Lunes-Viernes 9am-6pm (cerrado de 1-2pm) 
 
Sábado 8am-12pm 

 
Servicios necesitados:  
DOJ- Solicitud de información personal, del Estado de California; costo $45 

Cartilla de FBI- $20 para una cartilla o $30 por dos 

$18 Money Orden para huellas de FBI  



INSTRUCTIONS FOR GETTING FINGERPRINTS 

STEPS: 

1. Go to a live scan facility 

2. Complete the DOJ Request For Live Scan form 

3. Complete the FBI request form 

4. Pay for services 

5. Receive documents in the mail 

 

COST 

1. DOJ - $25 

2. FBI - $18 via money order 

3. Livescan facility – cost will very by location, but usually $20 - $30 

 

STEP 1: FIND A LIVE SCAN FACILITY NEAR YOU 

1. Go to https://oag.ca.gov/fingerprints/locations  

2. Select your county find a facility near you 

3. The results will look like this: 

 
 

 

 



 

STEP 2: COMPLETE THE DOJ REQUEST FOR LIVE SCAN 

 

1. Check “Record Review” as the 

“type of Application” 

2. Enter “Record Review” on the 

“Reason for Application” line 

3. Fill out “Applicant Information” 

with your personal information 

 

 
 
 
 
 

Record Review 



 
 

SAMPLE DOJ REQUEST FORM 



 
STEP 3: COMPLETE THE FBI REQUEST  

1. Fill out the “Applicant Information” section form with your information (it’s outlined 

in green on the sample form) 

2. If you want our office to mail the FBI request for you, bring us: 

a. the FBI request form 

b. A money order for $18, please make sure to sign it 

c. your fingerprints (the livescan facility will stamp your fingerprints on a paper) 

3. If you want to send the request yourself: 

a. Complete the FBI request form, see example. On the “mail results to address” 

section, put NALC’s address so the results are sent to our office 

b. Get an $18 money order: 

i. Sign the money order 

ii. Put the FBI’s name and address  

 

EXAMPLE MONEY ORDER: 

 
 

 

 

FBI CJIS Division – 
summary request 

Your signature 

1000 Custer Hollow Road, Clarksburg , 
West Virginia 26306 



 

 
 

 

San Joaquin College of Law - NALC                                                                       
 
        901 5th Street 
      Clovis                                                                
                     93612      
                                                                                                              
                                            

Linda Barreto 
 
 
CA 
USA 

 (559) 326-1553 

SAMPLE FBI REQUEST FORM 

This is the 
name and 
address you 
will write on the 
money order.  
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